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September 2023




How to pay the annual renewal fee and
attest to completion of the continuing
education and professional
assignments requirements

These instructions outline four easy steps:
Step 1. Log into the CIDCS Interpreter Portal

Step 2. Select the "Professional Assignments
and Continuing Education” tab to attest (if due
by December 31, 2023)

Step 3. Select the "Payment History” tab to pay
the $100 annualrenewal fee

Step 4. Save the two confirmation emails



Step1

Log into the CIDCS Interpreter Portal

California Court Interpreter Web Portal

Welcome to the Interpreter Portal.
If you have a login for this portal, please m If you do not, and believe that you should, please contact your Court Interpreter administrators at CIDCS@jud.ca.gov.

Application availability
Due to the nightly backup of the Oracle database, this application will be unavailable daily from 10pm to 7am.

tatement | For questions regarding this portal, or to report technical issues, please email

User ID (your EmaiIAdcress):l | | Interpreter Po rtal:

Password:
T https://interpreterportal.courts.ca.qov/index.cfm



https://interpreterportal.courts.ca.gov/index.cfm

Step 2

Select the “Professional Assignments and
Continuing Education” tab.

California Court Interpreter Web Portal

User: Briftany Spears Change

0 Professional Assignments and Continuing Education

Payment History

Add Daily Activity Log | FAQs




If your professional assignments and continuing education requirements are due by
December 31, 2023, you will see this screen. You must select every checkbox and then click on
"| Attest That | Meet the Compliance Requirements” before proceeding to payment. Be sure to
keep records for five years in case of an audit.

California Court Interpreter Web Portal

INGErErWter Informaton lmmnmml F.ﬂmmmw] Add Daily Activity qu mml

?Amnhﬂmmﬂnmphuon of the Continuing Education and Professional Assignments Requirements
| yourr confineing education and prolessional assigrenents regurements 3w dus oy S st day in Decembawr of i jwar, piedse compisls e following onine aestation Torm. Fiase refer 15 jour Idenisicaton Badpn Tor jour due dabe for compivbon of Fese regurements

All boxes must be checked in onder 1o be compliant.

Inferpraters

/I l\ I have completed 30 hours of Court Interprater Minemum Continuing Education (CIMCE) actities as per the Complance Regueraments for Cortified Court and Regisiersd

O \1 have completed 40 court-related or other qualifying professional inferpreting assignments as per the Comphance Requirements for Certified Court and Registered inferpraters:

| understand the Judscial Coundl of Californsa’s Court Interpreters Program has the right to conduct an audt and that | must maintain records verifying that | have completed all
compilance requirements for & years. Fadure lo provide documentation as requested could resull in the imposition of sanctions up 1o and including suspension or revocation of my

interpreting credential

\ 01 [/ 1 have read and understand the Compitance Requirements for Certified Court and Registered Inferprefers

\ O /| 1 declare under penalty of perjury, under the laws of the State of California that the above is frue and correct

I you would Mo b0 reques! a wakver o extension of these requinements, phease contact the Cour Interpretérs Program af cowtnterpretersd@ud ca gov. For addtional information, please click HERE

| Atlest That | Meet The Compliance |-'!1'-|'|I.|




You are not requiredto attest by December31, 2023, if you
see the circled message. You may proceed to make a

payment by clicking on the "Payment History” tab.

California Court Interpreter Web Portal
User. Bnttany Spears Change Password y Off

Interpreter Information | Professional Assignments and Continuing Education I Payment History | Add Daily Activity Log I FAQs |

Attestation to Completion of the Continuing Education and Professional Assignments Requirements
if your continuing education and professional assignments requirements are due by the last day in December of this year, please complete the following online attestation form. Please refer to your identification badge for your due date for completion of these requirements

Attestation is not needed at this time for this compliance year.

If you would ke to request a information on requirements, please contact the Court Interpreters Program at courtinterpreters@jud ca For additional information, please ciick HERE




Step 3

Select the "Payment History” tab.

California Court Interpreter Web Portal

User: Brittany Spears Change Pas

Professional Assignments and Continuing Educatio dd Daily Activity Log | FAQs

Interpreter Information




The table provides important information about
the compliance deadlines and fees. Select “Click
here to make a payment by credit or debit card” to
make a payment.

Interpreter Information | Professional Assignments and Continuing Education FAGS

Payment History | Add Daily Activity Log

Fees, Credits, and Payments

Active certified and registered interpretars are now able to pay their compliance fees, as well 3= sttest to completion of their professional assignments and continuing education reguirements via this portal.

The following table ouilines the compliance perods and fees due for each period:

Deadline

Impact to Credenfial if Fees andior Attestation Mot Received by Deadline

September 15 - December 21 Annual Fee (5100} Last day in December Late Fee (350) imposed

January 1 - February 28 Annual Fee (5100) and Late Fes (550 Last day in February Interoreter's credential(s) are suspended and reinstatemeant fae (3250) imposed

March 1 - June 30 Annual Fee (3100), Late Fes (350), and Reinstatement Fee (3250) Lastday in June Interoreter's credential(s) are revoked

Table that outlines the compliance periods and fees due for each period.

f you wiould like to reguest the inactive status, please contact the Court Interpreters Program at courtinterpretersi@jud.ca.gow.

FeesiCredits

Fee/Credit Details Payment Year Amount
Renewsl Fee for Certified Court Interpreter 2021 $100.00

Outstanding Balance: $100.00

You are stromgly encouraged to pay the applicable fees vis ing of your payment and updating of your compliance status.

Click here to make a payment pay by credit or debit card




The fee(s) that you owe and the transaction fee will

JC CU I LI LapIC SIIOVWI DEIOW C1C

\\Y'»

Interpreter Information | Professional Assignments and Continuing Education | Payment History | Add Daily Activity Log ‘ FAGSs

Fee(s) Due (If you have any credit, that it will shown below.)

Renewal Fee for Certified Court Interpreter F100.00

Credit Card Transaction Fee $2.50

Total Amount Due F102.50

Proceed to Checkout



Payment page
The system only accepts
Mastercard, Visa, and debit cards

with these logos. Provide all of the
required information and then

submit your payment by clicking
on "“Pay with Your Credit or Debit
Card.”

NOTE: For your security, the system
will NOT retain your card’s
information.

CALIFORNIA COURTS

THE Junicial BRaNcH oF caLiForMia  Judicial Council of California




Once payment is complete, you
will be logged out of CIDCS.
Note:You may log back in at
anytime to update your profile
information.




Step 4

You will
immediately
receive two

email
confirmations.
Save them for
your records.

CIDCS Confirmation

2021 Compliance: Receipt of Online Payment

cides@jud.ca.gov
@ To @ Chavez, Lisa

<< Do not reply to this email. >>

Thank you for your payment. Please review the following details of this or
accurate, please contact the Court Interpreters Program at courtinterprete

Interpreter Details:

Brittany Spears

1222 Lovely Street
Sacramento, CA 95819
Certification #: 334017

Email: Lisa.chavez@jud.ca.gov

Payment Details:

Payment Method: Credit card

Payment ID: 13045

Reference #: 008130

Card Holder: Brittany Spears

Card Type: VISA

Card Number: ########2###0958
Payment Date: 8/8/2022 @ 10:46:48 AM
Amount Paid: $3.50

Description

Renewal Fee for Certified Court Interpreter

Transaction Fee

Thank you for your payment

Payeezy Confirmation

Transaction Receipt from JUDICIAL COUNCIL OF CA.

JUDICIAL COUNCIL OF CA.. <noreply@gge4mailer.com>
0 To @ Chavez Lisa

@ If there are problems with how this message is displayed, click here to view it in a web br
Click here to download pictures. To help protect your privacy, Outlook prevented automsz

Thank you for your payment.

order Information

Quantity Ttem
1 for Certified
1 Credit Card Transaction Fee

This order is now complete. Transaction approved!

Here is your receipt:

0N RECORD
JUDICIAL COUNCIL OF Ch..

455 GOLDEN GATE AVENUE

SAN FRANCISCO, CA $4102
United States

HIIPS://INTERPRETERPORTAL . JUD.CA.GOV/INDEX .CEM
TYPE: Puzchase

RCCT: Visa $ 3.50 USD

CARDHOLDER MMME : Bristany Speaxs
CARD NUMBER : EbeEsEEdERIR0950

DATE/TIME : 02 hug 22 10:46:46
REFERENCE # : 002 0€EES20 M
AUTHOR. 2 : DOB130

TRANS. REF. i 782

Appreved - Thamk Yeu 100

Please retain this copy for your records.

Cardholder will pay above amount to
card issuer pursuant to cardholder
agreement.

For questions regarding this psyment, please contact the Court Interpreters Program by emailing: courtinterpreters@iud.ca gov



To view your history of payments (including the

payment just made), log backin and select the
"Payment History” tab.

Fees, Credits, and Payments

The following table ouflines the compliance periods and fees due for each period:

Compliance Deadline Impact fo Creden if Fees andior Attestation Not Received by Deadline
September 15 - Dacamber 21 Annual Fee (31000 Last day in December Late Fae (350) imposad

January 1 - February 28 Annual Fee (3100 and Late Fes (350) Last day in February Interpretar's credential(s) are suspendad and reinstatement fee (3250) imposed
March 1 - Juna 20 Annual Fee (31000, Late Fas (350), and Reinstatement Fes (3230) Last day in June Interpreter's credential(s) are revoked

IIf you would like to request a waiver of these fees due to hardship or to be placed on inactive status, please contact the Court Interpreters Program at courtinterpreters@@jud.ca gov. For additional information, please visit the Annual Renewal and Comgpliance webpage.

no feelcredit information is available at this time

Payment History

Date Received Payment Details (Type/Nofes) Payment Year Amourt Payment Method

08-04-20%2 Renawal Fas for Cerdified Court Interprater + Transaction Fes 2022 F102.50 (Paid) Cradit Card Paypat




) Late fees for compliance can

. also be paid via the
Ad d |t| Oona | DVL];?\?eUr r;lizdtf)oh;en’(gltsjﬁ; : Interpreter Portal when due.
' please contact the Court [ Fees for new and
I nformatlon Interpreters Program at: replacement badges can also
be paid viathe Interpreter
Portal by emailing the Court
Interpreters Program

S

courtinterpreters@jud.ca.gov



mailto:courtinterpreters@jud.ca.gov

Resources

For more information about the CIDCS Interpreter
Portal: https://www.courts.ca.gov/44714.htm

For more information about compliance:
https://www.courts.ca.gov/23507.htm

For help logging in: Email CIDCS@jud.ca.gov

For questions about compliance: Email
courtinterpreters@jud.ca.gov
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